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Application for FIS Project Contract 
Please email a signed electronic copy of this form to s.gray@fiscot.org by 6pm Mon 1st February 2021 
· Applicants must ensure that they are able to accept the terms and conditions of the standard FIS contract before submitting proposals.  A copy of the standard contract can be downloaded from the FIS website http://www.fiscot.org 
· FIS projects must generate new knowledge for Scotland’s seafood industry which can be utilised to make a positive impact ‘on the water’. Applicants should explain how their proposal will support FIS in meeting its pathway to impact objectives  
	PROPOSER’S DETAILS

	1. Proposer’s full name and title  
	     
	Telephone 
	     

	Position held 
	     
	Email 
	     


	2. Name and address of organisation 
	     



	ADDITIONAL PARTICIPANT’S DETAILS (IF APPLICABLE)

	3. Name & Address
	     


	4. Name & Address 
	     



	SECTION ONE - SUMMARY


	5. Project Title 
	FIS035 An Inventory of GHG Emissions from Scottish Fishing Vessels

 or 
FIS036 A Digitalisation Roadmap for Scotland’s Fisheries delete as appropriate

	6. Abstract of research  To include the main objective, relevance to FIS call and principles, and proposed next steps


	     


	7. Project duration in weeks 
	     


	8. Proposed start date 
	     


	9. Total cost to FIS including VAT 
	     



	10. Summary of total estimated costs 

This should include costs of the work which will be funded by (a) FIS, (b) ‘in kind’ contributions as a value, as appropriate. This must include the cost of VAT if it is appropriate for any contributor: all costs should be Gross.

	a) FIS
	     

	b) In kind (Identify)
	

	     

	     


	     

	     


	Sub-total (In kind)
	     


	TOTAL COST
	     



Note:
Applicants are advised to clear the costs at Question 17 with their Finance Departments and to agree the value of      in kind contributions with those involved before completing this summary.

	SECTION TWO – PROPOSED WORK


	11. Purpose. Summarise your proposal to address the FIS project call

	     



	12. Research context. Describe how your proposal will support FIS’s vision to release untapped potential for greater prosperity and sustainability in Scotland’s seafood industry 

	     



	13. a) Approaches & Research Plan. Outline the approaches to be used in delivering this project, and set out the work plan stating how you intend to proceed. Clearly state the roles of any additional project participants. If your application is accepted, the Approaches & Research Plan will be included in the agreement between you and FIS. 

	     


	13. b) Will the research require a survey or questionnaire? 

Enter YES or NO 


	     



	14. Quality Assurance

	a) Please state what procedures you operate for Quality Assurance, including registration to BS 5750/SO 9000,NAMAS, GLP, or any other approach 

	     


	b) Please confirm that you are aware of the Joint Code of Practice for Research available at:  https://www.gov.uk/government/publications/joint-code-of-practice-for-research-jcopr

	I confirm that I have read the Code

Enter YES or NO 


	     


	c) Where the applicant or project participants are industry based, please state whether they subscribe to any recognised industry codes of practice 


	     



	15. Staff effort

	a) Please list names and grades of staff who will work on the project with details of their specialism including relevant papers published. 

	     
     



	16. Benefits and impact 

	a)   Each FIS project must clearly identify its beneficiaries, activities, engagement and deliverables. Please explain how this proposed work will support FIS in meeting its pathway to impact objectives. Describe the benefits which may arise from this project, what will be done to engage stakeholders, and how the results could be used and disseminated. 

	     


	b)  We understand that, following this initial desk based work, further R&D and practical project work will be needed before benefits can be realised. Describe how the project will lead to a clear articulation of possible next steps, costs and timelines.

	     


	c) Describe how the project will utilise and complement existing resources and learn from other sectors and nations.

	     



	SECTION THREE - FINANCIAL


FINANCIAL GUIDELINES FOR PROJECT COST ESTIMATES
Once a price for the project has been agreed with FIS, and an agreement signed, no increase in price can be considered. If appropriate, a schedule of staged payments, against your interim invoices, can form part of the contract agreement. In all cases there will be a retention of 5% of total project costs until the final project report has been accepted by the FIS Board.
The following Notes are to help you provide all the details necessary for the project costs. 

17. (a) Pay costs
You should include the costs of personnel working directly on the project. Your costings must be supported by a detailed breakdown showing for each person separately:

(i) the amount of staff time (e.g. number of days, months or years) by grade / salary bands for each year of the project including staff to be recruited;

N.B. An explanation should be given where the staff effort increases or decreases during the life of the project.

(ii) the proposed annual salary (including London (or other town) Weighting Allowances, employers NI and Superannuation) and salary spine point (i.e. pay band) of each person during each year of the project.

In appropriate cases, FIS is willing to accept pay calculations on the basis of average pay costs. In this event you should indicate the average pay used for the grade(s) in question.

(b) Travel

Visits to conferences and similar functions in the U.K. or elsewhere and any foreign visits will not normally be regarded as an eligible cost. Exceptionally, however, such costs may be funded where you can demonstrate to FIS’s satisfaction that the visits are essential to the project. Where travel costs are necessary, details of their frequency, purpose, destination, the mileage and rate per mile (for road travel), air/rail fares, and number of persons traveling should be given.
(c) Overheads

Central and departmental costs (direct) that underpin the project activities and costs (indirect) which cannot readily be uniquely assigned to particular research projects may include the following:

· financial services (finance, accounting, tendering, marketing);

· personnel services;

· staff facilities (transport, health and safety, training, welfare, laundry);

· departmental services (administration, library, secretarial, printing, laboratory & workshop support);

· staff management, and cover for maternity and long-term sickness benefits.

You should include details of the method of calculation of the overhead rate, (to be expressed as a percentage of direct salary costs (excluding Superannuation and NI) plus consumables) and list separately the items covered.

(d) Sub-contracts, consultancy fees, etc.

Any costs under this heading must be identified separately and show how it is essential to the success of the project. Detail separately the component parts of any consultancy or sub-contract, including pay costs, consumables, equipment, travel, overheads and other costs which have been included.

(e) Other costs

You should include here items which do not readily fit under the headings provided.
 (f) VAT

In certain circumstances the supply of research services to FIS may be wholly or partially exempt from VAT. FIS is an “eligible body” under SCH 9 VATA 1994, and is a registered charity which, as part of its charitable objectives, funds new research not for its own commercial benefit and is fully published for wider public benefit. You should ascertain the status of your organisation when undertaking research for FIS, and may be a matter for you to discuss directly with HM Revenue and Customs. This issue is normally relevant for larger research organisations. Other companies and organisations that are VAT registered and normally undertake VAT-able services for their clients will be obliged to charge VAT on their services to FIS.

FIS cannot reclaim VAT, and therefore your application must clearly indicate in Questions 9, 10 and 17 what the total gross cost (i.e. including VAT) to FIS will be. The management of VAT issues with your sub-contractors, suppliers etc is a matter for your own organisation and should have been calculated before you sign this application. FIS issues fixed price contract agreements, and no retrospective negotiation about unforeseen additional costs, including VAT, can be entered into. 
 (j) Ineligible costs

The following are excluded from eligible costs:

· interest charges;

· hire purchase interest and any associated service charges;

· profit earned by a subsidiary or by an associated undertaking on work sub-contracted under the project;

N.B. Contingency allowances expressed as an arbitrary percentage overall addition to eligible costs are excluded.
	17. Estimated total project (all funding bodies) – detail


	Before completing this section you should read carefully the Notes above which explain what project costs FIS is prepared to consider. 

	a)    Costs
	TOTAL 

£

	Pay costs (see note a)
	     


	Travel expenses (see note b)

 FORMTEXT 

     

	     


	Overheads (see note c) 

 FORMTEXT 

     

	     


	Sub contracts, consultancy (see note d)

 FORMTEXT 

     

	     


	Other costs (see note e)

 FORMTEXT 

     

	     


	TOTAL PROJECT COSTS
	     


	
	
	
	
	

	VAT (see note f)
	     


	b)    Are you registered for VAT?

Enter YES or NO 


	     


	c)    If YES what is your VAT Registration Number


	     



	SECTION FOUR - DECLARATION


Data Protection Act 2018. The information collected on this form will be stored electronically and used to process your application for a research contract with FIS. It may be sent to any part of the FIS Organisation, or to individual researchers or organisations outside FIS for the purpose of assessing or reviewing the application. 

Declaration
I confirm that I have read this application and FIS’s standard contractual terms and conditions and that:

(a)
FIS will share this application with third parties for the purposes of obtaining expert opinion on its scientific and technical merits; and

(b)
If granted the work will be accommodated and administered in our Organisation in accordance with FIS’s contractual arrangements. The staff gradings and salaries quoted are correct and in accordance with the normal practice of this Organisation

	18. Proposer / Project Leader

	This section should correspond to Questions 1 and 2. FIS’s contracted agreement will be with the Proposer / Project Leader’s organisation, and all financial transactions will be between FIS and the Proposer / Project Leader within the organisation identified. 



	Signature
	     
Electronic signatures accepted

	Date 
	     

	Name and Initials
	     


	Organisation
	     


	Full postal address 
	     
Telephone 

Email




	19. Other Signatories (Optional)

	Where the organisation’s protocols require additional authorisation to allow the Proposer / Project Leader to sign a contract with FIS, and to administer any funds that might be awarded, ensure completion of the following sections:




(a)  Head of Department
	Signature
	     

	Date 
	     

	Name and Initials
	     


	Position
	     


	Organisation
	     



(b) Administrative Authority
	Signature
	     

	Date 
	     

	Name and Initials
	     


	Position
	     


	Organisation
	     



Please email a signed electronic copy of this form to s.gray@fiscot.org by 6pm on Monday 1st February 2021 
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